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Chapter 8  Financial aid

Office of Student Financial Planning

Sample Award Letter

Dear Potential Student,

We are pleased to offer you the financial aid award outlined below for academic year 20XX-XX. 

Cost of Attendance:  $26,005.00

Circle A for Accept or D for Decline for each individual award where indicated below:

Fall Spring Total Accept / Decline

Presidential Freshman Scholarship $3,250 $3,250 $6,500 A / D

Green University Grant $705 $705 $1,410 A / D

Total Grants and Scholarships $7,910

Federal Unsubsidized Stafford Loan $1,313 $1,312 $2,625 A / D

Total Student Loans $2,625

Federal College Work-Study $330 $330 $660 A / D

Federal PLUS Loan and/or $7,405 $7,405 $14,810

Green Partnership Loan

Please note the following:

The amount of your Green University Grant was based upon residence hall occupancy for the 
fall and spring terms. A change of housing status may result in a reduction of this award.

Your awards are not final until you complete and return this form by May 1, 20XX.

Sincerely,

Office of Financial Aid

phone: 555-555-9999  •  fax: 555-555-1111 
greenuniversity@greenuniversity.com •  www.greenuniversity.com

Green
University
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Financial aid glossary

Award letter. A document notifying admitted students of the financial aid being offered by the college. 
The award letter provides information on the types and amounts of aid offered, as well as the students’ 
responsibilities and the conditions governing the awards. 

Cost of attendance. The combined expenses of attending college, including tuition and fees, room and 
board, books and supplies, transportation, and living expenses. The cost of attendance is compared with 
the student’s expected family contribution to determine the student’s need for financial aid.

CSS/Financial Aid PROFILE. A Web-based financial aid application provided by the College Board and 
used by some colleges and private scholarship programs to award their private financial aid funds.

FAFSA (Free Application for Federal Student Aid). The form that must be completed by everyone 
applying for federal financial aid. It can be completed online at www.fafsa.ed.gov.

Financial aid package. The total financial aid offered to a student by a college, including all loans, grants, 
scholarships and work-study opportunities.

Financial need. The difference between the total cost of attending a college and a student’s expected family 
contribution (EFC).

Grant. A monetary aid award given to a student that does not have to be paid back. The terms “grant” and 
“scholarship” are often used interchangeably, but grants tend to be awarded solely on the basis of financial 
need, while scholarships may require the student to demonstrate merit.

Independent student. Students that are either age 24 or older, married, a veteran, an orphan, or have 
legal dependents. Independent students do not need to provide parental information to be considered for 
federal financial aid programs. However, private institutions may require independent students to provide 
parental information in order to be considered for nonfederal funding.

Merit aid. Financial aid awarded on the basis of academic qualifications, artistic or athletic talent, 
leadership qualities, or similar attributes. Most merit aid comes in the form of scholarships.

Need-based aid. Financial aid given to students who have demonstrated financial need, calculated by 
subtracting the student’s expected family contribution from a college’s total cost of attendance.

Priority date. The date by which applications for financial aid must be received in order to be given the 
strongest possible consideration. Thereafter applications are considered on a first-come, first-served basis, 
and only to the extent the college still has aid money left after all the priority offers have been made. 

Self-help aid. Student financial aid, such as loans and jobs, that requires repayment or employment.

Subsidized loan. A need-based loan where the entity awarding the loan pays the borrower’s interest while 
he or she is in college at least half-time, thereby subsidizing the loan.

Work-study. An arrangement by which a student combines employment and college study. The 
employment may be an integral part of the academic program (as in cooperative education and 
internships) or simply a means of paying for college.
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Note: Students can compare award letters online at www.collegeboard.org  

College 1 College 2 College 3

Step 1. List the name of each college you want to consider 
attending, the award deadline, and the total cost of attendance. 
This figure should be in your award letter. If not, refer to the college 
catalog or the college financial aid office.

Name of college

Award deadline date

Total cost of attendance

Step 2. List the financial aid awards each school is offering. Don’t 
forget that grants, scholarships and work-study do not have to be 
repaid, while all loans must be repaid.

Grants and scholarships

•	 Pell	Grant	(federal)

•	 SEOG	(federal)

•	 State

•	 College

•	 Other

Total grants/scholarships

Percent of package that is grant/scholarship

Work-study opportunities

Loans

•	 Stafford-Direct	(federal)

•	 Perkins	(federal)

•	 Other

Total loans

Percent of package that is work or loans

Total financial aid award

Grants and scholarships + work-study + loans

Step 3. Calculate what it will cost you to attend each college 
you are considering. For each college, enter the total cost of 
attendance. Then, subtract the total financial aid award from the 
total cost of attendance. That number is the net cost, or what it 
will cost you to attend that college.

a) Total cost of attendance

b) Total financial aid award

c) Net cost to attend (a minus b)

Source: Meeting College Costs. The College Board. Published annually.

 Comparing financial aid award letters:  
A worksheet

Handout 8I



College Counseling Sourcebook, 7th Edition. © 2012 The College Board. All rights reserved. 
Permission granted to copy this for educational purposes.

Students

1. What’s the average total cost of attendance (tuition and fees, books and supplies, room and 
board, travel, and other personal expenses)? Do any of these costs vary by program?

2. What are the ranges of costs for the different housing options and meal plans? 
3. By how much should I expect my costs to increase each year? (A three- to five-year history 

of cost increases should be available.)  
4. Does financial need have an impact on admission decisions? 
5. How is financial aid affected if I apply via an Early Decision or Early Action program?
6. Does the school offer scholarships or other types of aid that aren’t based on financial need? 
7. What forms are required to apply for financial aid? 
8. What is the priority deadline to apply for financial aid?
9. When will I be notified about financial aid award decisions?
10. Will the financial aid offer take into account the full cost of attending, including books and 

supplies, transportation and personal expenses?
11. What percentage of need does this college attempt to meet on average? 
12. Will the financial aid office provide me with an explanation of how my financial need and 

award package were determined?
13. What financing options are available to help us pay our share of the costs?
14. What is the average amount of student loan debt incurred by graduates? 
15. If the financial aid package isn’t enough, can I appeal? Under what conditions, if any, will 

the aid office reconsider the offer?
16. How will the aid package change from year to year? What will happen if my enrollment 

status or my family’s financial situation changes?
17. What are the academic requirements or other conditions for the renewal of financial aid, 

including scholarships?
18. When can I expect to receive bills from the college? Is there an option to spread the yearly 

payment over equal monthly installments? 
19. How much money will I need during the first week of school for books, supplies and other 

initial expenses? Can these expenses be charged to my account?
20. Regarding student employment, including the Federal Work-Study Program: How are jobs 

assigned? How many hours per week are students expected or allowed to work? How often 
and in what manner are they paid? 

 
Source: The College Board

Twenty questions to ask about  
financing college
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Websites
AmeriCorps. AmeriCorps is a network of national service programs that connects more than 
75,000 Americans each year in intensive service to meet our country’s critical need in education, 
public safety, health and the environment. Full-time AmeriCorps members who complete their 
service are eligible to receive an education award. Members who serve part-time receive a partial 
award: www.americorps.gov.

Casey Family Programs. This site offers excellent information on helping students in foster care 
apply for and obtain adequate financial aid: www.casey.org.

College Board. Here you’ll find a scholarship search, and various tools in the Financial Aid Easy 
Planner. You will also able to apply online for CSS/Financial Aid PROFILE®, which is required by 
some colleges: www.collegeboard.org.

FAFSA on the Web. The website for the Free Application for Federal Student Aid. This form must 
be completed in the senior year (after Jan. 1) for families applying for need-based aid. Students 
may complete it electronically: www.fafsa.ed.gov.

Finding Education Beyond High School: The Guide to Federal Student Aid. This is a 
comprehensive resource on financial aid from the U.S. Department of Education. Grants, loans 
and work-study are the three major forms of aid available through the department’s Federal 
Student Aid office. Updated annually. Available in English, Spanish and Braille. Go to  
www.studentaid.ed.gov and type Student Guide into the search engine.

Foster Club. This is a site for foster children, with an easy search for state offerings, including 
scholarships, for these students: www.fosterclub.com.

Internal Revenue Service. Get information on Hope and Lifetime Learning tax credits:  
www.irs.gov.

Mapping Your Future. Here you’ll find general information about scholarships, financial aid, 
planning a career, selecting a college and paying for it: www.mappingyourfuture.org.

Student Aid on the Web. Get general information from the U.S. Department of Education:  
www.studentaid.ed.gov. 

Financial aid resources for  
students and families
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